
 

The Child Safety Standards and School 

Responsibilities: 

Standard 1 

For schools: Ministerial Order No. 870 requirements 

Minimum child safety standard: Strategies to embed an organisational culture of child safety in accordance 
with clause 7.  

Intent The school governing authority has the responsibility to embed a culture of child safety and ensure 
that policies and procedures demonstrate zero tolerance of child abuse in the school. 

Clause 7 

1. The school council will: 
a. develop strategies to embed a culture of child safety at the school;  
b. allocate roles and responsibilities for achieving the strategies;  
c. inform the school community about the strategies, and allocated roles and responsibilities;  
d. put the strategies into practice, and inform the school community about these practices; and  
e. periodically review the effectiveness of the strategies put into practice and, if considered 

appropriate, revise those strategies.  

Kananook Primary School does the following to adhere to Standard 1 

 The School Council has been made aware of the requirements of the Child 
Safety Standards 

 All updated policies and new policies are presented to education 
subcommittee before being endorsed by the School Council. 

 The Principal Class team share the responsibility of leading the development 
of child safety through:  

1. Wellbeing Team with SSSO 
2. Overseeing office processes to ensure Working with Children checks are 

collected for all volunteers attending excursions/camps, student teachers, 
outside groups employed to run ie incursions or other volunteers who are 
regularly in the school. 

3. Training of all staff in child safety practices 
4. School council awareness of processes and procedures 
5. Working with members of our school community including parents to 

empower all to raise concerns about child abuse. 

 Kananook Primary School ensures that it is an inclusive environment for all 
who are part of the school community, 

 

 

 

 



 

 

 

 

 

Standard 2 

For schools: Ministerial Order No. 870 requirements Minimum child safety standard: A child safety policy 
or a statement of commitment to child safety in accordance with clause 8.  

Intent A school’s policies and procedures provide the foundation for and commitment to child safety in the 

school. 

Clause 8 

1. The school council will ensure that the school has a child safety policy or statement of commitment to 
child safety that details:  

a. the values and principles that will guide the school in developing policies and procedures to create 
and maintain a child safe school environment ; and  

b. the actions the school proposes to take to:  
i. demonstrate its commitment to child safety and monitor the school’s adherence to its 

child safety policy or statement of commitment;  
ii. support, encourage and enable school staff, parents, and children to understand, identify, 

discuss and report child safety matters; and.  
iii. support or assist children who disclose child abuse, or are otherwise linked to suspected 

child abuse.  
2. The school council must inform the school community about the policy or statement, and make the policy 

or statement publicly available. 

Kananook Primary School does the following to adhere to Standard 2 

 The School Council has been made aware of the requirements of this document and 
all related policies will be tabled at School Council on a 4 year cycle. This will include 
the Child Safe Environment Policy, Student Code of conduct, Child Safe Code of 
Conduct: Child Abuse, Mandatory Reporting Policy, Working with Children’s Policy and 
our Recruitment Practice Policy 

 The school has process in place to ensure all volunteers attending camps and 
excursions have current working with children checks  

 Our website clearly  states our staff’s responsibly to child safety.  

 All advertised positions will include a statement in the job description about 
responsibility to child safety. 

 The Child Safety statement is clearly stated on the school website  
 

 

 



 

 

 

 

 

 

 

Standard 3 

For schools: Ministerial Order No. 870 requirements  

Minimum child safety standard: A child safety code of conduct in accordance with clause 9.  

Intent All school staff in the school environment must be covered by a code of conduct which addresses 

child safety. Schools should recognise and consider existing professional codes of conduct when 

developing child safety codes of conduct. 

 

Clause 9 

1. The school council will develop, endorse, and make publicly available a code of conduct that: 
a. has the objective of promoting child safety in the school environment;  
b. sets standards about the ways in which school staff are expected to behave with children;  
c. takes into account the interests of school staff (including other professional or occupational codes 

of conduct that regulate particular school staff ), and the needs of all children; and  
d. is consistent with the school's child safety strategies, policies and procedures as revised from time 

to time.  

Kananook Primary School does the following to adhere to Standard 3 

 All teaching staff are expected to adhere to the Victorian Institute of Teaching Code 
Of Ethics. http://www.vit.vic.edu.au/professional-responsibilities/conduct-and-ethics 

 All staff are expected to adhere to of Code of Conduct for Victorian Public Sector 
Employees  http://vpsc.vic.gov.au/resources/code-of-conduct-for-employees 

 All staff have an understanding of how Child Safety Code of Conduct compliments 

the responsibilities under the other two Codes of Conduct, but it does not replace 
these. 

 All staff are expected to follow all guidelines set out in staff manual. 

 All school employees, contractors, volunteers and any other members of the school 
community involved in child related work are aware of the Child Safety Code of 
Conduct. Copies will be available on the school website and will also be included in 
their induction. 

 All staff are expected to complete eLearning Mandatory Reporting modules in week 
four of Term four. Certificates of completion to be filed in staff personal files.  

http://www.vit.vic.edu.au/professional-responsibilities/conduct-and-ethics
http://vpsc.vic.gov.au/resources/code-of-conduct-for-employees/


 

 All new staff to provide evidence of completing the eLearning Mandatory Reporting 
modules or will be required to complete these as a part of their induction program.  

 Inclusion of the Child Safety Code of Conduct in annual training on first day school year 
for all employees. 

 Inclusion of the Child Safety Manual as a part of the first day of school year for all staff 
and the induction process for all new employees.  

 Produce a Newsletter article at the beginning of each year to raise awareness with the 
school community. Links to the school website will also be provided. 

Standard 4 

For schools: Ministerial Order No. 870 requirements  
Minimum child safety standard: Screening, supervision, training and other human resources practices that 
reduce the risk of child abuse in accordance with clause 10.  

Intent Schools must ensure that recruitment processes are in place to manage and reduce the risk of child 

abuse. In addition, processes must be in place to ensure that there are appropriate staff induction 

programs, staff professional development and staff supervision arrangements to ensure a child-safe 

environment. 

Clause 10  

1. Subject to the requirements of the ETR Act, the school council must ensure that the school implements 
practices for a child-safe environment in accordance with this clause.  

2. Each job or category of jobs for school staff that involves child connected work must have a clear 
statement that sets out:  

a. the job’s requirements, duties and responsibilities regarding child safety ; and  
b. the job occupant’s essential or relevant qualifications, experience and attributes in relation to 

child safety.  
3. All applicants for jobs that involve child connected work for the school must be informed about the 

school’s child safety practices (including the code of conduct).  
4. In accordance with any applicable legal requirement or school policy, the school must make reasonable 

efforts to gather, verify and record the following information about a person whom it proposes to engage 
to perform child connected work :  

a. Working with Children Check status, or similar check; 
b. proof of personal identity and any professional or other qualifications;  
c. the person’s history of work involving children; and 
d. references that address the person’s suitability for the job and working with children.  

5. The school must ensure that appropriate supervision or support arrangements are in place in relation to:  
a. the induction of new school staff into the school’s policies, codes, practices, and procedures 

governing child safety and child connected work ; and  
b. monitoring and assessing a job occupant’s continuing suitability for child connected work.  

6. The school must implement practices that enable the school council to be satisfied that people engaged 
in child-connected work perform appropriately in relation to child safety. 

NB: The school council needs to be satisfied about the appropriateness of the school’s arrangements that 
would regulate or guide other people who make such decisions for or on behalf of the school about child 
safety matters and child-connected work.  

 

 



 

 

 

 

 

 

 

Kananook Primary School does the following to adhere to Standard 4 

 The school has a process in place to ensure all volunteers attending camps and 

excursions have current Working With Children checks  

 A statement will be added to the staff manual of all staff’s responsibly to child safety. 

 The school follows Department of Education and Training (2016) Recruitment in 

Schools and Department of Education and Training (2016) Suitability for Employment. 

 All advertised positions will include a statement in the job description about 
responsibility to child safety. Victorian government schools are child safe 
environments. Our schools actively promote the safety and wellbeing of all students, 
and all school staff are committed to protecting students from abuse or harm in the 
school environment, in accordance with their legal obligations including child safe 
standards. All schools have a Child Safety Code of Conduct consistent with the 
Department’s exemplar available at  

       http://www.education.vic.gov.au/about/programs/health/protect/Pages/childsafestandards.aspx 

 

 The school has developed a Child Safe Environment Policy which will be shared at Staff 
Meetings, Leadership Meetings, ES Classroom Support Meetings, with staff in our 
KOOSH program, members of School Council and the school community via school 
Newsletter and on the school website. All new staff will be made aware through the 
induction process. A copy will also be added to the induction pack provided to all 
volunteers, student teachers and others working within the school. 

 

 

 

 

 

 

 

 

http://www.education.vic.gov.au/about/programs/health/protect/Pages/childsafestandards.aspx


 

 

 

 

 

 

Standard 5 

For schools: Ministerial Order No. 870 requirements 

Minimum child safety standard: Procedures for responding to and reporting suspected child abuse in 
accordance with clause 11.  

Intent The School’s policies and procedures for reporting and responding to suspected child abuse must 

enable individuals to take the appropriate course of action to protect the safety of students. 

 

Clause 11  

1. The school council must have a clear procedure or set of procedures for responding to allegations of 
suspected child abuse in accordance with this requirement and other legal obligations.  

2. The school council must ensure that the procedure is:  
a. sensitive to the diversity characteristics of the school community;  
b. made publicly available; and 
c. accessible to children, school staff, and the wider community.  

3. The procedure must:  
a. cover all forms of ‘child abuse ’ as defined in the ETR Act ;  
b. apply to allegations or disclosures of child abuse made by or in relation to a child, school staff , 

visitors, or other persons while connected to a school environment ;  
c. identify the positions of the person or people who are responsible for:  

 promptly managing the school’s response to an allegation or disclosure of child abuse , and 
ensuring that the allegation or disclosure is taken seriously;  

 responding appropriately to a child who makes or is affected by an allegation of child abuse 
;  

 monitoring overall school compliance with this procedure; and  

 managing an alternative procedure for responding to an allegation or disclosure if the 
person allocated responsibility under clause (3)(c)(i), above cannot perform his or her role;  

d. include a statement that fulfilling the roles and responsibilities contained in the procedure does 
not displace or discharge any other obligations that arise if a person reasonably believes that a 
child is at risk of child abuse;  

e. clearly describe the actions the school will take to respond to an allegation of child abuse , 
including actions to:  

 inform appropriate authorities about the allegation (including but not limited to 
mandatory reporting);  

 protect any child connected to the alleged child abuse until the allegation is resolved; and  

 make, secure, and retain records of the allegation of child abuse and the school’s response 
to it.  



 

4. The procedure must not:  
a. prohibit or discourage school staff from reporting an allegation of child abuse to a person external 

to the school;  
b. state or imply that it is the victim’s responsibility to inform the police or other authorities of the 

allegation;  
c. require staff to make a judgment about the truth of the allegation of child abuse ; or  
d. prohibit staff from making records in relation to an allegation or disclosure of child abuse. 

 

 

Kananook Primary School does the following to adhere to Standard 5 

 All staff are made familiar with the Mandatory Reporting Policy and the Child Safety Standards 
and are reminded of this requirement through staff professional development sessions and as 
a part of the initial meeting with all staff at the beginning of school year. 

 A section will be added to Staff Manual outlining the new Child Safety documentation. 

 All staff are expected to read this documentation. 

 Completion of eLearning Mandatory Reporting modules to be added to Staff Meeting schedule 
to allow staff time to complete this requirement.  

 Minutes of meetings will indicate discussion of these policies and procedures. 

 Risk Management Plans are developed for camps and other school activities. 

 ICT Agreement are signed by parents and students. 

 Classroom teachers regularly teach Cyber Safety.  

 School programs encourage students to report child abuse. 

 A copy of “Protect Identifying and Responding to All Forms of abuse in Victorian Schools” is 
available on the school server. A link is also provided in the Staff Manual  

http://www.education.vic.gov.au/about/programs/health/protect/Pages/childsafestandards.aspx 

Under Standard 5 

 Internal controls are in place to ensure those attending camps, excursions, regular volunteers, 
student teachers and contractors involved in child related work have a current Working with 
Children Check. 

 

 

 

 

 

 

 

 

http://www.education.vic.gov.au/about/programs/health/protect/Pages/childsafestandards.aspx


 

 

 

 

 

 

 

Standard 6 

For schools: Ministerial Order No. 870 requirements 

Minimum child safety standard: Strategies to identify and reduce or remove risks of child abuse in 
accordance with clause 12.  

Intent The school governing authority must develop, implement, monitor and evaluate risk management 

strategies to ensure child safety in school environments. 

 

Clause 12 

1. The school council will develop and implement risk management strategies regarding child safety in 
school environments.  

2. The school’s risk management strategies regarding child safety must identify and mitigate the risk(s) of 
child abuse in school environments by taking into account the nature of each school environment, the 
activities expected to be conducted in that environment (including the provision of services by contractors 
or outside organisations), and the characteristics and needs of all children expected to be present in that 
environment.  

3. If the school council identifies risks of child abuse occurring in one or more school environments the 
authority must make a record of those risks and specify the action(s) the school will take to reduce or 
remove the risks (risk controls).  

Explanatory note: Different risk controls may be necessary for particular groups of children depending on the 
nature of the risk and the diversity characteristics of children affected by the risk.  

4. As part of its risk management strategy and practices, the school council must monitor and evaluate the 
effectiveness of the implementation of its risk controls.  

5. At least annually, the school council must ensure that appropriate guidance and training is provided to 
the individual members of the school council  and school staff about:  

a. individual and collective obligations and responsibilities for managing the risk of child abuse ;  
b. child abuse risks in the school environment; and 
c. the school’s current child safety standards 

Kananook Primary School does the following to adhere to Standard 6 

 Classroom teachers regularly discuss and teach Cyber Safety strategies to all students.  

 Information is provided to students and parents through the school website, the 
school Newsletter and Information Sessions related to Cyber Safety. 



 

 All students/parents sign an Internet Agreement outlining safe usage of the internet. 

 All volunteers attending camps and excursions are required to have a current Working 
With Children Check that is presented to the school office. 

 All volunteers, student teachers as part of induction are expected to provide a current 
Working With Children Check. All groups coming into the school for incursions must 
provide the office with a current Working With Children Check. 

 

 

 

Standard 7 

For schools: Ministerial Order No. 870 requirements. 

Minimum child safety standard: Strategies to promote child participation and empowerment in accordance 
with clause 13.  

Intent Schools must ensure that children feel safe to report abuse and have processes in place to ensure 

that students are empowered to raise any child safety concerns. 

Clause 13 

1. The school council will  develop strategies to deliver appropriate education about:  
a. standards of behaviour for students attending the school; 
b. healthy and respectful relationships (including sexuality); 
c. resilience; and 
d. child abuse awareness and prevention. 

2. The school council must promote the child safety standards required by the Order in ways that are readily 
accessible, easy to understand, and user-friendly to children.  

Inclusion Principles 

In complying with the child safe standards, schools need to be mindful of the diversity of students and school 
communities and include the following principles as part of each standard:  

 promoting the cultural safety of Aboriginal children 
 promoting the cultural safety of children from culturally and/or linguistically diverse backgrounds  
 promoting the safety of children with a disability. 

Kananook Primary School does the following to adhere to Standard 7 

 The school uses its connection with CASEA and our SSSO’s to address and promote 
student wellbeing and student mental health. 

 Year five and six students participate in the Kid’s on Track Program through 
Windermere Child and Family. 

 Year four, five and six students participate in the Family Life Program through Family 
Life Victoria (biannually). 

 Parents of Year four, five and six students invited to attend a Family Life Information 
session. 



 

 Students are taught the Health component of the Victorian Curriculum. 

 Individual Education Plans and Individual Behaviour Management Plans are developed 
for students requiring additional support including Indigenous students and those 
who are funded under Programs for Students with Disabilities and students living out 
of home. 

 A partnership has been established with Peninsula Health where Kananook students 
have easy access to a Pediatrician. 

 Lunchtime social skills programs are provided to support individual students. 

 Wellbeing team of Principal Class and SSSO’s meet each fortnight to discuss students 
of concern. 

 Professional Development in Real Schools and in other areas related to student 
wellbeing are provided to staff.  

 SSG meetings are held regularly for students on Programs for Students with 
Disabilities, students living in Out of Home Care and any other students where there 
are concerns, whether it be academic or related to student wellbeing. 

 Processes are in place for staff to speak to a member of the Principal class and 
Wellbeing Officer if they have any concerns about a student. Staff are reminded 
regularly about processes. 

 Weekly opportunities are made available for staff to speak with SSSO staff about any 
concerns they may wish to be address. 

 

References: 

http://www.education.vic.gov.au/school/principals/health/Pages/childprotection.aspx 

http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/protecting-

children-together 

http://www.dhs.vic.gov.au/for-service-providers/children%2c-youth-and-families/child-protection/specialist-

practice-resources-for-child-protection-workers/child-development-and-trauma-specialist-practice-resource 

http://www.dhs.vic.gov.au/__data/assets/pdf_file/0007/586465/information-guide-registered-teachers-

principals.pdf 

http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/about-child-abuse 

http://www.education.vic.gov.au/school/principals/health/Pages/childprotection.aspx
http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/protecting-children-together
http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/protecting-children-together
http://www.dhs.vic.gov.au/for-service-providers/children%2c-youth-and-families/child-protection/specialist-practice-resources-for-child-protection-workers/child-development-and-trauma-specialist-practice-resource
http://www.dhs.vic.gov.au/for-service-providers/children%2c-youth-and-families/child-protection/specialist-practice-resources-for-child-protection-workers/child-development-and-trauma-specialist-practice-resource
http://www.dhs.vic.gov.au/__data/assets/pdf_file/0007/586465/information-guide-registered-teachers-principals.pdf
http://www.dhs.vic.gov.au/__data/assets/pdf_file/0007/586465/information-guide-registered-teachers-principals.pdf
http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/child-protection/about-child-abuse


 

 



 

 

 

 

  



 

 

 

 

 

 



 

 

 

 

 

 



 
 

  



 

 

 

 

 

 



 

 

 

 

 

 



 
Section 3a) Code of Conduct for Victorian Public Sector Employees (Full copy of this document is available is the hyperlink in 
Staff Manual) 

 

INTEGRITY – public officials should demonstrate integrity.  

3.6 Reporting Unethical Behaviour Public sector employees comply with legislation, policies and lawful instructions in 
the performance of their work. Public sector employees report to an appropriate authority workplace behaviour that 
violates any law, rule or regulation or represents corrupt conduct, mismanagement of public resources, or is a danger 
to public health or safety or to the environment. Public sector employers inform their employees of their rights and 
responsibilities under ‘whistleblower’ and similar legislation.  
3.10 Criminal Offences Public sector employees advise their manager if they are charged with a criminal offence, which 
is punishable by imprisonment or, if found guilty, could reasonably be seen to affect their ability to meet the inherent 
requirements of the work they are engaged to perform.  
3.11 Drugs and Alcohol Public sector employees carry out their work safely and avoid conduct that puts themselves or 
others at risk. This includes the misuse of alcohol, drugs or other substances when at work or when engaged in work 
related activities. The misuse of alcohol, prescribed drugs, illegal drugs and other substances is an issue for both 
employers and employees as it impacts on both work and personal life and in some cases the reputation of their public 
sector body. Public sector employees who are on medication that could affect their work performance or the safety of 
themselves or others inform their manager or supervisor to ensure any necessary precautions or adjustments to work 
can be put in place. 
 

RESPECT – public officials should demonstrate respect for colleagues, other public officials and members of the Victorian 
community.  

6.1 Fair and Objective Treatment Public sector employees promote an environment that encourages respect. Public 
sector employees are fair, objective and courteous in their dealings with the Government, community and other public 
sector employees.  
6.2 Privacy and Confidentiality Public sector employees understand the importance of privacy and confidentiality. 
Confidential information requires special treatment and protection. Those people who provide confidential information 
to public sector employees have the right to expect this information will be treated as confidential. Public sector 
employees with access to confidential information ensure it remains confidential, and at all times act in accordance 
with legislation and policies relating to dealing with private information.  
6.4 Equity and Diversity Public sector employees follow the spirit as well as the letter of the law relating to 
discrimination, harassment, bullying and victimisation. Public sector employees create an environment that is free of 
discrimination, harassment and bullying. Valuing and promoting diversity is an important element of demonstrating 
respect.  
 

 

 

LEADERSHIP – public officials should demonstrate leadership. 

7.1 Leading by Example Public sector employees model the behaviours based on the public sector values and at all 
times act in an ethical manner. Leadership is about positive influence, inspiring and empowering others. Providing 
sound advice, delivering high quality services and encouraging best practice demonstrates responsiveness. Being 
honest, using powers correctly, identifying and dealing with inappropriate conduct, avoiding conflicts of interest and 
developing and maintaining public trust demonstrates integrity. Making decisions that are free of bias, considering all 
relevant facts and ensuring policies and programs are implemented fairly demonstrates impartiality. Being transparent, 
responsible, using resources efficiently and inviting scrutiny demonstrates accountability. Treating others fairly, 
eliminating discrimination, harassment and bullying, and focusing on improving outcomes demonstrates respect. 
7.3 Supporting Others Public sector employees work co-operatively with their colleagues and other public sector body 
employees. They support and learn from them and accept differences in personal style. They respect, and seek when 
necessary, the professional opinions of colleagues in their area of competence, and acknowledge their contribution. 
Public sector employees, managers and supervisors provide other public sector employees with support and guidance. 
 

HUMAN RIGHTS – public officials should respect and promote the human rights set out in the Charter of Human Rights and 
Responsibilities. 

8.2 Making Decisions and Providing Advice Consistent with Human Rights Public sector employees ensure their own 
decisions, advice and policy development properly considers the human rights set out in the Charter, and respects the 
human rights of others. 
8.4 Protecting Human Rights Public sector employees seek to protect the human rights of colleagues, other public 
officials and members of the Victorian community by raising concerns regarding circumstances that could breach those 
rights, and reporting any suspected breaches in accordance with procedures established by their public sector 
employer. 

 



 
 


